
      e-Payroll User Guide 

 

Table of Contents 
Returning User ............................................................................................................................. 2 

1.0 Home ..................................................................................................................................... 2 

1.1 Switching Language to English ...................................................................................................... 2 

1.2 Switching Language to BM ............................................................................................................ 3 

1.3 Exiting e-Payroll ............................................................................................................................ 3 

1.4 Payroll Schedule ............................................................................................................................ 4 

1.5 Viewing Unprocessed Payroll(s) .................................................................................................... 4 

1.6 Viewing Previous Transaction History .......................................................................................... 6 

1.7 Related Links ................................................................................................................................. 7 

 

  



      e-Payroll User Guide 

Page 2 of 7 
 

Returning User  
Returning User is defined as an employer who had completed his First-Time Setup. e-Payroll’s 

returning user will land at e-Payroll’s Homepage upon clicking ‘e-Payroll’ in i-Akaun Majikan side menu. 

 

1.0 Home 
A page where employer will land on upon entering e-Payroll. Employer will be reminded on his/her 

payroll schedule and is able to access unprocessed payroll(s) here. Additionally, helpful links are 

provided on the side to assist employers on their doubts, if any. 

 

Step 1: Click ‘Home’ on left side menu. 

 

1.1 Switching Language to English 

 
Step 1: Click ‘EN” on top of e-Payroll. 
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1.2 Switching Language to BM 
 

Step 1: Click ‘BM’ on top of e-Payroll. 

 

1.3 Exiting e-Payroll 
 

Step 1: Click ‘Exit e-Payroll’. 
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1.4 Payroll Schedule 
A reminder for employer on his/her payroll processing. 

Step 1: View payment date (from Payroll Schedule Settings). 

Step 2: View different reminder message based on payment date. 

 
 

1.5 Viewing Unprocessed Payroll(s) 
For employer to view previously edited but not submitted payroll. Employer can easily be redirected 

to Payroll Adjust here. 

 

Step 1: View previously edited payroll(s) here. 
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Step 2: Click ‘month & year’ hyperlink. 

 

 
 

Step 3: e-Payroll redirects to selected month’s Payroll Adjustment page. Employer can adjust/edit 

payroll here. 
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1.6 Viewing Previous Transaction History 
 

Step 1: Click ‘View all transactions’ hyperlink. 

 

Step 2: e-Payroll redirects to Transaction History. 

Step 3: Employer is able to view processed and unprocessed payroll. 
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1.7 Related Links 
A section for employer to look for help if doubts arise. 

 

Step 1: Select links provided to be redirected to related information source. 

 

 

 


