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4.0 Transaction 
For employers to view past payroll transactions.  

Step 1: Click ‘Transaction’ at side menu. 

 

Step 2: e-Payroll redirects to Transaction History page. 
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Step 3: Employer may filter transaction records based on year. 

 

 

4.1 Viewing Processed Payroll 
For employer to view summary of previously processed payroll. Employer may download statutory 

files, bank salary files and payslips here. Additionally, employer may also view detailed payroll 

information by accessing ‘Payroll’ tab. 

 

Step 1: Click ‘Processed’ payroll month’s hyperlink. 
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Step 2: Click ‘Summary’ tab. 

Step 3: e-Payroll displays summary of processed payroll. Display is similar to Payroll Submission. 

(Note: Find 3.3 Payroll Submission in Table of Contents for detailed information.) 

 

Step 4: Click ‘Payroll’ tab 

Step 5: e-Payroll displays detailed payroll information by employees. All information displayed is for 

display only and is non-editable. 
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4.1.1 Deduction Report 
This feature is only available for ‘Processed’ payroll. It is for employer to understand more on 

specific added deduction on selected payroll month. 

 

Step 1: Click ‘Payroll’ tab 

 

Step 2: Select deduction. 
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Step 3: Click ‘Download Report’ hyperlink to download report. 

 

Step 4: Deduction Report is downloaded in zipped format. 
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4.1.2 Monthly Transaction Report 
This feature is only available for ‘Processed’ payroll. It is for employer to analyse and understand 

more on their monthly payroll. 

Step 1: Click ‘Payroll’ tab. 

 

Step 2: Scroll to the bottom and click ‘Download Monthly Transaction Report’. 
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Step 3: Monthly Transaction Report is downloaded in zipped format. 
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4.2 Viewing Unprocessed Payroll 
For employer to continue editing and adjusting unprocessed payroll. 

Step 1: Click ‘Unprocessed’ payroll month hyperlink.  

(Note: Amount displayed is RM0.00 as payroll is still not processed yet.) 

 

Step 2: e-Payroll redirects to selected month’s Payroll Adjustment page. 

Step 3: Employer may continue to edit and adjust payroll here.  

(Note: Refer to 3.1 Payroll Adjustment (Starting Your Payroll) for more info) 

 

 

(Disclaimer: This User Guide is subject to change from time to time) 

 


